
 
 
 

 

 
 

Thank you for selecting Pacific Bay Financial Corporation for your real estate loan. Listed below 
is the documentation we will need to obtain your loan quickly and at the best possible terms. 
 

 
Please complete all sections of the application, including account numbers and addresses for all of your accounts. If you 
and your co-borrower(s) are not married, a separate application must be completed by each of you. If applicable, include 
the following: 
 
SALARIED APPLICANTS:  
 

• Copies of W2s for previous two years. 
• Copies of current pay stubs covering one full month. 

 
SELF EMPLOYED APPLICANTS: 
 

• Copies of Federal Income tax returns (1040s) with all schedules for previous two years. 
• Copies of K-1s for previous two years for any partnerships. 
• Copies of Partnership returns (1065s) for previous two years, if you own 25% or more. 
• Copies of Corporate returns (1120s) for previous two years, if incorporated. 
• Signed year-to-date Profit and Loss Statement for each business you own. 

 
MISCELLANEOUS:  
 

• RENTAL INCOME: Copies of leases and Federal tax returns for previous two years. 
• ALIMONY/CHILD SUPPORT: Copy of recorded Divorce Decree and Settlement Agreement. 
• DIVIDEND & INTEREST INCOME: Copies of Federal tax returns for previous two years. 
• SOCIAL SECURITY/ PENSION/ DISABILITY INCOME: Copy of Award Letter and copies of bank statements 

for the past 6 months reflecting amounts deposited monthly. 
• LANDLORD’S NAME, ADDRESS, & PHONE: If you presently rent, this information is necessary to verify rental 

history. 
 
IF YOU ARE BUYING A HOME:  
 

• Complete copy of the signed purchase agreement with all the attachments and addenda. 
 
SOURCE OF ASSETS:  
 

• SAVINGS: Copies of bank, 401K, and/or retirement statements for past 3 months. 
• GIFT: Gift letter from donor (we will provide the form) and verification of the source of the funds. 
• SECURITIES: Stock brokerage or Money Market statements for past 3 months. 
• PROCEEDS FROM SALE OF RESIDENCE: If sale is completed, a copy of the closing statement (HUD 1); if 

sale is not completed, a copy of the purchase agreement for the sale. 
 
IF THE SUBJECT PROPERTY IS A CONDOMINIUM: 
 

• Copies of CC&R’s, Articles of Incorporation, By Laws and current budget for the complex. 
• Name, address and phone number of the Homeowner’s Association and/or Management Co. 

 
PLEASE INCLUDE A CHECK PAYABLE TO PACIFIC BAY FINANCIAL CORP. 
FOR CREDIT REPORT ($_____ ) AND APPRAISAL REPORT ($______ ). 
 

Questions? 
Call your Pacific Bay® Financial 
Loan Consultant for assistance. 

 
745 Portola Drive San Francisco, CA 94127 · (415) 242-0730 · (415) 242-0560 Fax 

PLEASE SIGN AND DATE EACH DOCUMENT: 
• Mortgage Broker Fee Disclosure 
• Notice to the Home Loan Applicant 
• Acknowledgment of Verifications 
• Acknowledgment of Non-Refundable Credit & Appraisal Fees 
• Purpose of Refinance (if applicable) 
• Landlord/Renal History (if applicable) 
• Fair Lending Notice/Equal Credit Opportunity Act 
• Borrower’s Certification and Authorization 

 














